
West Bend Community Memorial Library 

Art Exhibition Program 

Introduction 

The West Bend Community Memorial Library Art Exhibition Program shall be comprised of 

works that align with the Library’s mission and collections are timely and relevant to the West 

Bend Community, and that have high artistic merit.  Exhibitions will focus on themes that have 

a broad appeal to a diverse and intergenerational audience, with a priority to exhibiting the 

work of regional contemporary artists and collections. 

Organizational Structure: Art Exhibit Committee 

The Art Exhibit Committee will provide consistent oversight and policy guidance for the Art 

Exhibition and Display Program, as well as make recommendations for accepting artist 

submissions.  The committee will be comprised of a minimum of 3 members, including the 

Library Director and Head of Reference. 

Purpose:  The purpose of the Art Exhibition Committee is to provide consistent 

oversight, policy guidance, and programming decisions for exhibitions at the West Bend 

Community Memorial Library 

 Responsibilities: The Art Exhibit Committee will:  

 Review and approve procedures related to Library art exhibitions 

 Review artist submissions and recommend exhibition programming 

 Resolve inquiries and comments involving library art 

Exhibition Criteria 

The Art Exhibition Committee will be responsible for all decisions on whether or not to exhibit 

artwork at the West Bend Community Memorial Library.  Submissions will be evaluated based 

on the following criteria: 

 Intent: Artists’ submissions will be considered on thematic content, with particular 

attention paid to relevance to the West Bend Community Memorial Library mission, 

community engagement, and library collections 

 Quality: The inherit quality and authenticity of the work 

 Media: Some visual media may be subject to limitations of the facility 



 Merit: Selection will consider the artist’s resume, CV or exhibition history, however, all 

new and emerging artists are encouraged to submit their work for consideration 

 Condition: The artwork must be in good condition and be prepared for installation 

 

Exhibition Procedures 

Exhibitors must submit an application.  Completed applications should be submitted to the 

Head of Reference at libref@west-bendlibrary.org or returned to the West Bend Community 

Memorial Library.  Original artwork delivered to the Library will not be considered. 

All applications must include 

 Full name of artist 

 Email address 

 Phone number 

 Artist statement (500 words or less) 

 Resume, CV or exhibition history 

 Digital images of artwork to be displayed in jpeg format at 300 dpi resolution (if 

application is hand delivered, provide digital files on jump drive) with dimensions of 

original pieces 

Exhibitors who have been selected may display work at the West Bend Community Memorial 

Library a maximum of once every two years. 

The West Bend Community Memorial Library will not insure the artwork as outlined in the 

Library Displays Policy for the full duration of the loan. 

Artwork acquired outside of this process through any other means may not be exhibited. 

  

mailto:libref@west-bendlibrary.org


West Bend Community Memorial Library  

Displays Policy 

 

Purpose 

Display space is available at the West Bend Community Memorial Library (“Library”) as a way to 

allow the Library and the community to share culture, art, information, history and experiences.  

The display space is not intended to be used as a platform for promoting one belief or agenda 

over another.  The library welcomes displays on an equitable and impartial basis.  Displays that 

are not made by the Library do not in any way constitute an endorsement by the Library of a 

person, event, group, belief or viewpoint. 

Policy 

First Come/First Served.  Display spaces are available on a first-come, first served basis.  If 

there are multiple requests for a space made at the same time, preference is given to the 

Library and Library co-sponsored displays.  Secondary preference shall be given to the City of 

West Bend, other governmental agencies, and local non-profit/community groups. 

Impartiality.  Display space is provided on an impartial basis, regardless of beliefs or affiliations 

of the individual or group requesting space. 

Intent.  The intent of offering display space is for the Library and the community to share culture, 

art, information, history and experiences.  Displays should reflect the intent while also ensuring 

that the display is appropriate for a wide-range of ages. 

Inspection.  The Library Director or designee reserves the right to inspect all displays prior to 

being displayed and may deny the right to display items that are for commercial purposes, that 

are not appropriate for a wide range of ages, or that are illegal, obscene, defamatory or 

otherwise inappropriate for display at the library. 

Frequency. Individuals, groups or organizations may reserve one display space every 2 years.   

If display space is available, the Library Director is authorized to make an exception to displayer 

frequency.  Display space may be reserved up to 6 months in advance.   

Use of Space. Displays must use the space assigned to them.  Displays larger than the display 

space assigned will require permission from the Library Director or designee.  The lobby of the 

Library and the Library grounds may be used for the display, posting or exhibit of materials that 

are directly related to events sponsored by the Library only. 

Sale of Display.  The display or items on display must not be priced for sale.  The displayer may 

leave their contact information near the display or items on display in the form of a business 

card or small sign with the displayer’s name and contact information. 



1. This provision does not apply to sponsored or co-sponsored exhibits or approved art 

exhibits. 

2. The Library Director is authorized to make exceptions for the sale of displays and 

items on display where an agreed upon portion of the proceeds is donated to the 

Library or for the sale of items displayed by program performers. 

Signage.  All displays must have clear signage provided by the displayer explaining the content 

of the display and must include language stating: “The West Bend Community Memorial Library 

does not endorse the viewpoint or belief of any display or displayer.”  The signage must be 

approved by library staff. 

Indemnification.  In consideration for being allowed to display items, the displayer must agree to 

hold harmless the City of West Bend for any damage or loss to the items on display.  This 

agreement is contained in the waiver form that must be signed by the displayer prior to the 

items being displayed. 

Disposal of Items.  At the end of the time period, the exhibitor must remove the display within 

three working days, or the library will remove the materials from the display space.  Should a 

display item be left at the Library more than 14 days after the end of the display period, the 

Library may discard the items. 

Discontinuation.  Both the Library and the displayer reserve the right to discontinue a display at 

any time for any reason. 

Appeal.  Should a display be discontinued by the Library, or the right to display be denied by the 

Library, the displayer may appeal the decision to the West Bend Community Memorial Library 

Board of Trustees. The decision of the West Bend Community Memorial Library Board of 

Trustees shall be final. 

Library Specific Rules. 

1. Frequency.  Staff of the Library may reserve one display per month and may reserve 

a display space up to 12 months in advance. 

2. Intent.  Library sponsored and co-sponsored displays must be educational, 

informational, civic, historical, artistic, or cultural in nature. 

a. Displays in whole or in part on potentially controversial topics (for example: 

euthanasia, capital punishment, etc.) must represent as many opinions 

toward the topic as possible to create a balanced representation. 

b. Displays may not advocate for a single political point of view regarding an  

issue or upcoming election. 

c. Displays may not have a religious purpose, and may not promote or favor any 

set of religious beliefs. 

 

Approved by the West Bend Community Memorial Library Board on May 23, 2017 


